Subrecipient Procedures for Monitoring Compliance with OMB Circular A-133 Compliance Supplement


Purpose
OMB Circular A-133 Compliance Supplement requires monitoring a subrecipient’s use of Federal awards through reporting, site visits, regular assurance that the subrecipient administers Federal awards in compliance with laws, regulations and the provisions of contracts and grant agreements and that performance goals are met.  

Monitoring begins even before an award is made and ends at closeout.  The procedures below identify the procedures through the life of the award.  

Procedures

Pre award – Assessment will be performed of a subrecipient prior to the Colorado School of Mines executing a subcontract with a proposed subrecipient in order to determine whether it is a high-risk entity.
1. Research Administration will determine whether the proposed subrecipient is required to have an audit under OMB Circular A-133 by accessing harvester.com or sending a certification letter (Attachment A).  

1. If the proposed subrecipient is subject to A-133 and no findings were noted, the subcontract will be awarded pursuant to CSM policies and State Fiscal Rules. 
2. If the proposed subrecipient is subject to A-133 and findings were noted that related to administration of federal funds, the Director of Research Administration will review the corrective action plan for level of risk and satisfaction of mitigation of risk and correction of weakness.  Depending on the level of risk mitigation, the subcontract will

i. be awarded pursuant to CSM policies and State Fiscal Rules, and 
1. Annual monitoring of the particular finding will be done to ensure that repeat findings do not occur

ii. be awarded pursuant to CSM policies and State Fiscal Rules with conditions attached to the funds, or 
1. Annual monitoring of the particular finding will be done to ensure that repeat findings do not occur

iii. not be awarded and the Principal Investigator is notified of decision
2. If the proposed subrecipient is not subject to audit under OMB Circular A-133, they will be required to provide responses to the questionnaire attached to the certification letter.  The Director of Research Administration will review the responses in order to determine whether it is a high risk entity.  Some areas to assess are:
1. Whether the entity has an annual audit,
2. Compliance history of the subrecipient
3. Size of the award

4. Level of administrative sophistication

5. Location of entity

    Depending on the level of comfort gained in the review, the subcontract will

a. be awarded pursuant to CSM policies and State Fiscal Rules, 

b. be awarded pursuant to CSM policies and State Fiscal Rules with conditions attached to the funds or 

c. not be awarded and the Principal Investigator is notified of decision
Post Award – throughout the life of the award, CSM will continue monitoring performance and compliance.  

Annually (mid March), certification letters will be sent to all subrecipients (Attachment B1, Attachment B2 & Attachment B3).  The respective Grant Administrator will review the responses.  
1. If the proposed subrecipient is subject to A-133 and no findings were noted that related to administration of federal funds received through the CSM subward, the subrecipient award will continue per the terms of the subcontract. 
2. If the proposed subrecipient is subject to A-133 and findings were noted that related to administration of federal funds received through the CSM subaward, the Director of Research Administration will review the corrective action plan for level of risk and satisfaction of mitigation of risk and correction of weaknesses.  Depending on the level of risk mitigation, the subaward will:
1. Continue pursuant to the terms of the subcontract, and 

i. Annual monitoring of the particular finding will be done to ensure the corrective action plan that is implemented removes the weakness
2. Continue pursuant to the terms of the subcontract and additional conditions that may be deemed necessary be added as an amendment, and 

ii. Annual monitoring of the particular finding will be done to ensure the corrective action plan that is implemented removes the weakness 
3. Be de-obligated and terminated
3. If the proposed subrecipient is not subject to audit under OMB Circular A-133, they will be required to provide responses to the questionnaire attached to the certification letter.  The Director of Research Administration will review the responses in order to determine whether it is a high risk entity.  Some areas to assess are:
1. Whether the entity has an annual audit,

2. Compliance history of the subrecipient
3. Size of the award

4. Level of administrative sophistication

5. Location of entity

    Depending on the level of comfort gained in the review, the subcontract will

1. continue pursuant to the terms of the subcontract, 

2. continue pursuant to the terms of the subcontract and any deemed additional conditions or 

3. be de-obligated and terminated  

Award Closeout – Research Administration will review the subaward history in order to determine that the funds were utilized in accordance with the terms of the sub contract and federal regulations.

1. All appropriate documentation has been obtained

a. Cost sharing

b. Progress, Patent, Property and Financial reports

c. “Final” invoice

2. Property properly disposed of

3. Questioned cost issues are resolved

4. Audit, if necessary

If issues are raised with the subrecipient’s performance that constitutes non compliance, CSM will pass along to the federal government (sponsor) those questioned or non compliance matters.  
Process

Tracking of the monitoring of subrecipients will be done through an access database.  See subrecipient monitoring desk procedures for specifics on the tracking process (Attachment C).
Responsibilities

Principal Investigator – ensures that the subcontractor is working in accordance with the terms of the subcontract and requirements of the prime sponsor
Research Administration - 
1. Contract Administrator – ensures the pre award procedures are adhered to

2. Grant Administrators – ensures the post award and closeout procedures are adhered to 
3. Director of Research Administration – ensures that the subrecipient monitoring procedures are adhered to.  Responsible for reviewing and assessing questioned responses from the subrecipient and providing a determination based upon risk mitigation

Associate Vice President for Finance and Operations and Controller – oversight of the compliance with the monitoring procedures.  Provide guidance and where necessary decisions upon questioned issues with the subrecipients.
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